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First published version of Work in Progress Publication Scheme.

About the Publication Scheme

1

Organisational charts
Staff Structure
Locations
Contacts
Roles and responsibilities 
Articles of Association
Board Membership
Senior Executives

2

Annual accounts
Procurement procedures
Staff and Board Members allowances and expenses

3 What our priorities are and how we are doing

Delivery Plan
Service Improvement Plans
3-year Plan
Annual Report
Strategies
Performance reports
Performance Indicators
Audit Inspection
Reviews
Tenants Service Inspectors reports

4 How we make decisions

Board Structure
Minutes of Board and committee meetings

Publication Scheme

Nottingham City Homes Limited is committed to publishing as part of our normal business activities seven "classes" of 
information in order to fulfill our statutory obligations under section 19 of the Freedom of Information Act 2000.  These 
seven "classes" are divided into seperate sheets within this spreadsheet (accessed by the tabs at the bottom of the 
page).  The "classes" are:

Who we are and what we do -

What we spend and how we spend it



5 Our policies and procedures

Standing Orders
Current written protocols
Codes of practice
Memorandum of understanding
Policies and procedures including:
Conducting departmental business
Delivering of services
Recruiting and employing staff (including vacancies)
Health & Safety

 Equality & Diversity
Customer Service including 3C's
Publication Scheme
Access to information (DP, FOIA & EIR)
Records Management
Charging regimes 

6 Lists and registers

Any lists or registers that may be required to produce in the conduct of
business
Disclosure log

7 The services we offer

Leaflets 
Booklets
Guidance
newsletters
Details of Company services
Services which the Company is entitled to recovera fee, togther with those fees
Media releases



Information Description Current 
availability/location (i.e. 
upon request, on website, 
viewable by arrangement) 

Cost (any charges - 
relevant charging scheme 
details)

Objections to Publication 
if applicable please detail any 
exemptions/ non disclosure 
provisions believed to apply or 
reasoning as to why should be 
witheld

Contact details 
of officer responsible 
for maintenance and 
publication of 
information

Author Date created Review date or 
expiry date

Version

Organisational charts Upon request Free of charge Head of HR
Staff Structure Upon request Free of charge Head of HR

Locations website Free of charge
Head of 
Communications

Contacts website Free of charge
Head of 
Communications

Roles and responbilities Upon request Free of charge

Articles of Association website Free of charge
Company 
Secretary

Board Membership website Free of charge
Company 
Secretary

Senior Executives Upon request Free of charge Head of HR

Publication Scheme  Class 1 - Who we are and what we do 
Organisational information, structures, locations and contacts



Information Description 
to include name of document if 
applicable

Current 
availability/location 
(i.e. upon request, on 
website, viewable by 
arrangement) 

Cost (any charges - 
relevant charging scheme 
details)

Objections to Publication 
if applicable please detail any 
exemptions/ non disclosure 
provisions believed to apply or 
reasoning as to why should be 
witheld

Contact details 
of officer responsible 
for maintenance and 
publication of 
information

Author Date created Review date or 
expiry date

Version

Annual Accounts Website Free of Charge
Procurement procedures Work in progress Free of Charge
Staff & Board member 
allowances Upon request Free of Charge

Publication Scheme Class 2 - What we spend and how we spend it 
Financial information about projected and actual income and expenditure, procure,ment, contracts and financial audit



Information Description 
to include name of document if 
applicable

Current 
availability/location 
(i.e. upon request, on 
website, viewable by 
arrangement) 

Cost (any charges - 
relevant charging scheme 
details)

Objections to Publication 
if applicable please detail any 
exemptions/ non disclosure 
provisions believed to apply or 
reasoning as to why should be 
witheld

Contact details 
of officer responsible 
for maintenance and 
publication of 
information

Author Date created Review date or 
expiry date

Version

Delivery Plan Website Free of charge
Service Improvement 
Plans Upon request Free of charge
3-year Plan Upon request Free of charge
Annual Report Website Free of charge
Strategies Website Free of charge
Performance reports Website Free of charge
Performance Indicators Website Free of charge
Audit Inspection Website Free of charge
Tenants Service 
Inspectors reports Website Free of charge

Publication Scheme Class 3 - What our priorities are and how we are doing 
Strategies and plans, performance indicators, audits, inspections and reviews



Information Description 
to include name of document if 
applicable

Current 
availability/location 
(i.e. upon request, on 
website, viewable by 
arrangement) 

Cost (any charges - 
relevant charging scheme 
details)

Objections to Publication 
if applicable please detail any 
exemptions/ non disclosure 
provisions believed to apply or 
reasoning as to why should be 
witheld

Contact details 
of officer responsible 
for maintenance and 
publication of 
information

Author Date created Review date or 
expiry date

Version

Board Structure Website Free of charge
Minutes of Board and 
Committee Meetings Website Free of charge

                                                             Publication Scheme Class 4 - How we make
decisions                                                      Decision making processes and records of decisions



Information Description 
to include name of document if 
applicable

Current 
availability/location 
(i.e. upon request, on 
website, viewable by 
arrangement) 

Cost (any charges - 
relevant charging scheme 
details)

Objections to Publication 
if applicable please detail any 
exemptions/ non disclosure 
provisions believed to apply or 
reasoning as to why should be 
witheld

Contact details 
of officer responsible 
for maintenance and 
publication of 
information

Author Date created Review date or 
expiry date

Version

Standing orders Website Free of charge None
Company 
Secretary

Company 
Secretary 2007 May-08 2

Current written protocols Work in progress Free of charge
Codes of practice Free of charge
Memorandum of 
understanding Free of charge
Policies & Procedures 
including: Free of charge
Departmental Upon request Free of charge
Delivering of seervices Website Free of charge
Recruiting and employing 
staff Iincluding vacancies) Website Free of charge
Health & safety Website Free of charge
Equality & Diversity Website Free of charge
Customer Service 
including 3Cs Website Free of charge
Publications Scheme Website Free of charge
Access to Information 
*(DP, FOIA,&EIR) Website Free of charge
Retention Policy Work in progress Free of charge
Charging regimes Website Free of charge

Publication Scheme Class 5 - Our policies and procedures 
Current written protocols, policies and procedures for delivering services and responsibilities 



Information Description 
to include name of document if 
applicable

Current 
availability/location (i.e. 
upon request, on website, 
viewable by arrangement) 

Cost (any charges - 
relevant charging scheme 
details)

Objections to Publication 
if applicable please detail any 
exemptions/ non disclosure 
provisions believed to apply or 
reasoning as to why should be 
witheld

Contact details of officer responsible for 
maintenance and publication of information

Author Date created Review date or 
expiry date

Version

Lists or registers:

Register of Directors & 
Secretary

Viewable by 
arrangement £1

Data Protection Act 1998  
Section 40 FOIA 2000

Company Secretary & Solicitor 0115 915 7362 
or email 
boardmeetings@nottinghamcityhomes.org.uk

Company 
Secretary 01-Apr-05 Not Applciable

Board Proceeding 
Register

Viewable by 
arrangement Free of charge

Company Secretary & Solicitor 0115 915 7362 
or email 
boardmeetings@nottinghamcityhomes.org.uk

Company 
Secretary 01-Apr-05

Disclosure Register Upon request Free of charge

Company Secretary & Solicitor 0115 915 7362 
or email 
boardmeetings@nottinghamcityhomes.org.uk

Company 
Secretary 

Publication Scheme Class 6 - Lists and registers



Information Description 
to include name of document if 
applicable

Current 
availability/location 
(i.e. upon request, on 
website, viewable by 
arrangement) 

Cost (any charges - 
relevant charging scheme 
details)

Objections to Publication 
if applicable please detail any 
exemptions/ non disclosure 
provisions believed to apply or 
reasoning as to why should be 
witheld

Contact details 
of officer responsible 
for maintenance and 
publication of 
information

Author Date created Review date or 
expiry date

Version

Leaflets website free of charge none
Head of 
Communications

Booklets website free of charge none
Head of 
Communications

Guidance website free of charge none
Head of 
Communications

Newsletters website free of charge none
Head of 
Communications

Details of Company 
services website free of charge none

Head of 
Communications

Media releases website free of charge none
Head of 
Communications

Publication Scheme Class 7 - Services provided by 
Nottingham City Homes Limited 

information about the services the Company provides including booklets, leaflets guidance and newsletters


